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Syllabus
Theory Part:

Introduction: Role of a social scientist - Economics and Its Importance - Economics a science
and art subject - Positive and normative economics - Meaning, objective and type of research -
Criteria of good research - Economics and Research. (5 Hrs)

Steps in research- Defining research Problem- Research design- data collection and sampling-
Data preparation- Hypothesis and testing hypothesis- (10 Hrs)

Report writing — Types of reports — Different steps in report writing — Layout of reports-
Plagiarism (5 Hrs)

Practical Part:

Basics of MS Office: M S Word file management-formatting-mail merging-how to create tables,
M S Excel- data entry-formatting cells- creation of tables-elementary calculation: auto sum,
average, creating formulae, dragging options- forms of presentation of data: trend line, charts and
graphs: Statistical functions and power point, Data collection through phone and internet. (10
Hrs)
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